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THE ACES PROCESS

Students Apply for ACES & Upload

Supporting Documentation

Step

#1

Students Access Accessible Information

Managment (AIM) in TechWeb

 Intake Is completed With ACES Staff

Member

Eligibility & Faculty Notification Letters

Are Sent

Step

#2

Step

#3

Step

#4

Find AIM in TechWeb

Accommodations



WHAT DO WE NEED FROM FACULTY?

Faculty Notification Letters Alternative Testing Agreements

When a student completes the intake process, faculty will receive a Notification Letter detailing the student's eligibilities. 




Any questions or concerns about an accommodation can be directed to access@oit.edu. 




 For Alternative Testing Accommodations, faculty will need to fill out the Alternative Testing Agreement. 



Example of Faculty Notification

Letter & Link to Alternative

Testing Agreement



Alternative Testing Agreements 

When completing the Alternative Testing Agreement, faculty should

input the original time for the exam. AIM will automatically determine

how much extra time to provide to students.




In the "Additional Note” section, faculty should include any

requirements or conditions for their exams. For example: students are

not allowed to use a calculator, please allow scratch paper, etc.




Once this is completed, students can schedule their exams/quizzes in

the Testing Center.




Lastly, upload the exam into AIM and a proctor will print it out for the

student if needed.






Maintain the fundamental nature of their course content and

objectives

Consult with ACES staff if an accommodation seems unreasonable

Request an official accommodation letter from ACES before

providing accommodations

Ensure full access for students with disabilities by responding to a

student’s need or request for accommodations in a timely manner

Work with ACES to provide requested accommodations 

Implement best practices for teaching diverse learners

Maintain confidentiality of students who disclose a qualifying

condition

Include a syllabus statement on how students can access

accommodations

Faculty have the right to:

Faculty have a responsibility to:










MORE INFORMATION FOR

FACULTY



 QUESTIONS?

Contact ACES




access@oit.edu




Jamie Irish, ACES Specialist

jamie.irish@oit.edu 


